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IlepeamoBa

[TpakTHKyM 3 TpaMaTHKH aHTITIHCHKOI MOBU MIPH3HAYEHO JIS CTYACHTIB 1 Kypcy
HEe(PUIONOTIYHMX ~CHeIlaJbHOCTeH 3a04YHO-IUCTaHIIHHOI (QopMu HaBuaHHs. Merta
HABYAJIbHO-METOJUYHOTO TIOCIOHMKA — HaJaTh BUKIAJa4aM 1 CTyJACHTaAM 3HAYHHMA
ayTCHTUYHUW MaTepiand Uil 3aKpIIJIEHHS TaKuX BaXJIWBHX PO3JAUIB aHTJIIHCHKOT
rpaMaTuKy, SIK TpamMaTuuHi (OpMHU Yacy B aKTUBHOMY Ta MacUBHOMY cTaHi. Bubip mux
IrpaMaTHYHUX SIBHUI OOYMOBJIEHO YAaCTOTHICTIO 1X BHKOPUCTaHHS B ayTEHTUYHHUX
TEKCTaX 3 EKOHOMIKM Ta corioyiorii. Ilepes KOXHOIO TEMOK TMOAAHO CTPYKTYPY
dbopMyBaHHS TEBHOI rpaMaTHYHOlI (POpPMHU Hacy, MapKepH, IO JTOMOMAararTh CBITOMO
B)KMBATH 1I€W Yac, Ta TEOPETHYHI MMOSICHEHHSI BUKOPUCTAHHS JIIECTIBHUX YaciB.

301pKy BOpaB MPU3HAYEHO ISl CAMOCTIMHOI Ta ayJUTOPHOI pOOOTH CTYAEHTIB 1

JUTsl TPEHYBAHHS Ta OMaHYBaHHS BaXKIMBUX PO3/UIIB 3 TPAMATUKH aHTIIIHCHKOT MOBH.



PRESENT SIMPLE

ACTIVE VOICE

I, we, you, they + V1

He, she, it + V1+s (es)

| (we, you, they) study a lot.

He (she, it) studies a lot.

Do you (I, we, they) study a lot?

Does he (she) study a lot?

Markers:

every day/week/month/year usually

never sometimes

often always

seldom/rarely

Bunanku, y sskux HeoOx1HO BxkuBaTH the Present Simple, Taxi:

1) xonu MU TOBOPUMO TIpo 3araiibHi ictunu (general truth) — re, o BciM BigoMo:
OMHC 3aKOHIB, SIBUIA TPUPOJU, HAYKOBI pe3ydbTaTd Ta Oynb-sKi  1HIII
saranmpHONIpHHATI (hakth, Hanpukiaan: Madrid is the capital of Spain. Most cars and
factories cause air pollution.

2) konu feThes mpo ocoducti 3BuUKH (personal habits), nanpuknan: | like ice-
cream. | rarely eat sushi.

3) KoJIM BUpaKaeMO eMOIIil, cTaHu 4u ouyTTs (states or feelings), Hanpukiaz;
Mike hates milk.

4) y BUMaaKaX, KOJH OMUCYEMO MOOYTOBI a00 MOCTilHI cuTyarlii (permanent
situations), Hanpukia: | am a teacher. His parents live in Scotland.

5) KoJuM MH TOBOPMMO IPO PEryJISIPHI 3aXOAM, a TaKOX Ipo poskian (regular
actions/timetable), nanpukian: We have a briefing every morning. My plane leaves at 7

am.



Exercise 1. Open the brackets putting the verb in the correct form. Translate them

into Ukrainian.

1.

8.

He (be) in charge of a number of staff.

2. Our company (offer) the chance to work abroad.
3. Jill and Tony (work) in purchasing department.

4,
5
6
7

There (be) great opportunities for promotion in this company.

. He (not have) have a slightest idea of how to balance the budget.
. This (be) one of the largest suppliers of medical equipment in the country.

. Mr. Casey never (attend) any meetings, he always (send) his assistant.

A totally free price mechanism (not exist) in practice, even in free-market

economies.

9.

systems.

The department (deal) with the day-to-day running of the company’s computer

10. These two groups of economists (differ) in their view of how markets (work).

11. The main reason that people (work) (be) to make money.

12. Science and technology (play) a key role in sustainable use of water.

13. The manager sometimes (interview) the candidates on Saturdays.

14. A market system (reward) people according to their value in the market place.

15. The economic system of the USA (differ) greatly from the system in China.

Exercise 2. Make up questions to the underlined words.

. Salary in our company depends on experience.
. The management structure of this firm consists of many different levels.

1
2
3. Difficult questions often come at the end of job interview.
4,
5
6

Our sales manager meets with the suppliers on Mondays.

. This is a very rewarding job for the right person.

The science of economics studies different aspects of our lives.




7. The marketing manager supervises the work of administrative staff in the

team.

8. Politicians believe that their success at the poles depends on the state of the

economy.
9. When the economy expands too fast, prices start rising.

10. The first recommendation pertains to those who are a bit more active.

Exercise 3. Using the fragments, make up sentences of your own.
Management/my friend/ at a business college/studies.

Other people/managing/enjoy/don’t/I.

To our company/apply/for assistance/the sponsors.

Last/ a year and five months/on average/bear markets.

Lots of skills and ideas/find it easy/people with/to get a right job.

Rapid changes/many companies/are currently in a state/experts agree that/of.
New ideas/a growing company/employees/needs/who have/and/talent.

Become/nowadays/self-employed/people/more and more/.

© ©o N o g~ wDdPE

Rapid career progress/in our company/there are/opportunities for.

10. All over Europe/technical products/supplies/our company.

Exercise 4. Correct the mistakes.

1. Jane and Jill studies marketing.

2. There is a lot of travel opportunities in our company.

3. This brands are advertised everywhere.

4. Successful management practice depend on the particular culture in which
organizations are located.

5. Although most people worries about inflation, few understand it.

6. You know who is the sales manager in this company?

7. Working life nowadays are more sociable than it used to be.



8.
9.

What does determine a person’s willingness and ability to buy specific goods?

Consumers not have enough experience to assess the safety of definite goods.

10. The market does not quite in Bear territory yet.

Exercise 5. Translate the sentences into English.

. Hami ToBapu He € ToBapaMu Iepiioi He0OX1THOCTI.
. Pobora, siIKy BUKOHYIOTH JIFO/IH, 3a0€3MeUye X TPOIINMA.

. BupoOHHUIITBO HE 33/I0BOJIbHSIE YC1 TOTPEOU HACEICHHS.

1
2
3
4.
S)
6

JlonatkoBuil mpuOyTOK KOMIMAaHii 6arato B YoMy 3aJI€XKHUTh BiJl 11 KEPIBHUIITBA.

. SIki OCHOBHI Martepiaiy BU BUKOPUCTOBYETE HA CBOEMY I ATIPUEMCTBI?
. Hama xommanisi noknagae 6arathb 3yCuib, 100 30UIBIIUTH KaIiTall.

7.

Hemae xo0/1HOT KpaiHu B CBITI, /Ie TPOMAJISTHU KOPUCTYIOTHCSI TOBHOIO

€KOHOMIYHOIO CBOOOIOIO.

8.
9.

Jlesiki rpoMaiiHA MarOTh IPUBATHY BJIACHICTb, & JESKI HE MAIOTh.

Po6iTHUKH 1 poOOTOIaBIIl YacTO KOHGIIKTYIOTh 3 MPUBOLY 3apO0ITHOT TIIATH.

10. YuM BiZIpi3HIETHCS PUHOK Y KaIITATICTUYHUX Ta COIIATICTUYHUX KpaiHax?



PRESENT PROGRESSIVE
Be + Ving

| am working . | am not working. Am | working?

He (she, it) is working. He (she, it) isn’t working. Is he (she, it) working? We

(you, they) are working. We (you, they) aren’t working. Are we (you, they)
working?

Markers:

Now, at the moment, at present, these days, nowadays Bunaaku,

y sIKuX HeoOxiaHo BxkuBatu the Present Progressive:

1) xouu 1isl, IKy MU OIUCYEMO, BiZIOYBAa€THCS B MpoIieci MOBJICHHS (actions
happening at the moment of speaking): | am staying at the Ritz at present.

2) KOJM MU TOBOPHMMO IIPO TECBHI IUIaHK Ha HaiOmmkde MaiiOoyTHe (definite plans
for the future), (+ Bka3yeThCsi KOHKpPETHA JaTa X BHKOHaHHsS): They are going to the
movies tonight. We are going to India next month.

3) SKIIO i mmovajach i Ie He 3aKiHYMIACh, TOOTO KOJM BOHA OXOILIIOE IICBHHIA
nepion yacy (to talk about ongoing situations and projects): She is studying at the
institute. Are you still working with those designers?

4) koMM B PEUYCHHI BiIOOpaKa€ThCS CHUTYaIllis, sika 3MiHIOEThCS (to describe
temporary situations): Is your French getting better now? We're testing a new logo at
the moment.

5) 106 onucatu TeHaeHIlio (to describe trends): The number of people
shopping online is growing.

6) KOJM MM OMKMCYEMO CHTYaIlii, IO MOCTIHHO MOBTOPIOIOTHCS, & TAKOX KOJIH
BUCJIOBJIIOEMO ~ pO3JIpaTyBaHHS CTOCOBHO SIKOICh IOBTOpIOBaHOi 1ii  (repeated
situations/irritating): She is contantly screaming at her daughter.

Tpeba mam’staTH PO AI€CIOBA, SIKi HE BXMBAIOTHCS B Yacax rpymnu Progressive:

e niecioBa emoriii: to like, to love, to hate, to dislike, to fear, to envy, to mind;

e 3Mmimmani aiecioa: to appear, to feel, to have, to hear, to look, to see, to
weigh;

10



e a0OcTpakTHI gieciona: to be, to want, to cost, to seem, to need, to care, to

contain;

e Ji€ciioBa BJIAacHOCTI: 10 POSsess, to own, to belong.

Exercise 1. Open the brackets using the Present Progressive. Translate into
Ukrainian.

1. Ms. Collins and her assistant (discuss) the details of the contract.

2. | (work) overtime at present.

3. The marketing director (arrive) on Wednesday.

4. Terry and | (go) on a business trip to Vienna tomorrow.

5. The recruiting manager (talk) with the new employees in room 207 now.

6. 1don’t think you can talk to Ms. Haney now. It’s our lunch break and she
probably (have) lunch in the cafeteria.

7. It’s useless to ask Jake anything now. He (play) a video game.

8. Listen! Judy (scream) at someone on the phone. What can she be so upset
about?

9. What’s this terrible noise? — The workers (repair) the road outside.

10. Who (laugh) over there? | think Tony (tell) a new joke.

Exercise 2. Open the brackets using the Present Simple or the Present Progressive

1. The unemployment (increase) rapidly nowadays. It (be) really disturbing!

2. —Where (be) the waiter? — Oh, stop it, will you? You always (complain) that
the waiters (be) too slow!

3. —Rob (be) a vegetarian. He (not eat) meat. — Oh, really? Isn’t it him at the next
table? And | think he (eat) a hamburger!

4. —Who the general manager (shout) at? — He (not shout). He always (talk) like
that.

11



5. — Mr. Banks (interview) a new candidate in his office. — Oh, we (hire) now? —
Yes, there (be) always openings for the sales positions.

6. — Look, Ted (be) still here. What he (work) at? — He probably (look through)
the invoices. He (work) overtime sometimes.

7. —Whose phone (ring)? — Not mine. | always (turn) mine off when | (come) to
work. It (be) the company policy.

8. — How annoying! It (rain) again! — What you (expect)? It (be) fall season, isn’t
it? It always (rain) here in October.

9. — How quickly Alice (type)! — Yes, she (type) very fast.

10. — When you (leave) for Boston? — On Tuesday. Mike (take) me to the airport.

11. — She (be) a born worrier! She constantly (complain) about one problem or
another, it never (end)!

12. —You (go) to see the assistant manager tonight? — No, he (be) busy. We
(meet) tomorrow morning.

13. — Why Mel (argue) with Tony all the time? He (be) her boss after all!

14. — Ms. Clark (be) in his office? —Yes, she still (work) at the new project. She
never (delegate) any duties and always (do) everything herself.

15. — How (be) things at work? — I (not work) at present. | (look for) a new job

NOw.

Exercise 3. Say what these people are probably doing at the moment using the
Present Progressive.

1. Mr. Steel always drives to work. He is in his car now and...

2. The HR manager always interviews candidates on Tuesdays. It is Tuesday
today and...

3. The secretary always sends emails in the morning. It is 10 am and...

4. | always make phone calls to our suppliers on Monday afternoons. It is 4.30 on

Monday and...
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S.

Our sales representatives always meet on Fridays to discuss the sales results of

the week. It is Friday today and...

6.
7.

Our marketing director always plays golf on week-ends. It is Saturday and...

We always make presentations in the conference room. Don’t go there now. I

think someone...

8.

Ken and Josh always play computer games during the lunch break. It’s 1:15

now and no doubt...

9.

Our assistant manager always signs the invoices from 3 to 3:30 every day. It is

3:20 now and...

10. Tina and Kelly always have coffee at this Starbucks after work. Our working

day is over and I am sure...

Exercise 4. Correct the mistakes. Give your reasons.

1.

A w

burns .

They are often mailing the invoices on Friday.
He talk to the IT guy about his laptop at the moment.
Our department looks for new sale representatives at present.

— What’s this smell? It comes from the microwave. — Yes, | think something

5. Don’t go there. Someone are making a presentation.

6. — Why don’t you answer your phone? — Do you play a video game again?
1.
8
9

| am wanting to discuss this matter with the manager right now!

. Ted is being at home now. He is on a sick leave.

. We don’t expecting a new delivery any time soon.

10. We are never discussing personal problems at work. It’s unprofessional.

Exercise 5. Translate into English using the Present Simple or the Present

Progressive.

1. Huni My nrykaeMo miaxosuly KaHIuAaTypy Ha 1mocaay MeHemKepa 3

MPOJIAKY.
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2. Le TBi#t Tenedon n3BounuTh? BuMkHHM Horo, OyIb 1acka.

3. MeHemKep 3aBkK/Id 3yCTPIYa€ThCs 3 MPECTABHUKAMHE MOCTAYAIBHUKIB 110 Cepeax.

4. Hikonu He cTaBTe CBOIM KOJIETaM 3alMTaHb 100 iX 3apruiatu. e HeetnyHo.

5. BoHM 00roBOpIOIOTH JIeTaNIl KOHTPAKTY B CyCiIHIM KiMHaTI. He 3axoapTe Tyau,
OyJb Jacka.

6. XKW mocTiiHO CKapXUTHCS HA T€, 110 1 JOBOJUTHCS MPAIIOBATH IO
cy0oTax, X04 11¢ BXOJIUTH B i 00OB’SI3KH.

7. — Tu 30upaeinics 0OroBOPIOBATH LIEH MTPOEKT 3 MEHEHKEPOM 3 MPOAAXKY?

— Tak, MU 3ycTpi4aeMoCs 3 HUM Y YETBED.

8. —Yomy T1 kpuuuil Ha MeHe? S TITbKK HaMararoch BUKOHYBATH CBOIO POOOTY.

9. — TBos aHTIiliChKa MOBA CTAa€ BCE Kpale Ta kpaiie. — CTo/IiBaroCh, Mo Tak. S
3aiimarocs JIeHb 1 HiY.

10. — Anexc 30upa€eThCs B3ATH y4acTh B 0OrOBOPEHHI HOBOTO mpoekTy? — Hi, BiH
HIKOJIM HE XOJUTh Ha Taki 300pH.

11. 4 BBaxkaro, 1110 EKOHOMIYHA CUTYyallid y Hallllil KpaiHl HOTPOXHU MOMIMIIYETHCS.

12. — CkinbKy TpUBA€E Ball podboUmil 1eHb? — Y MeHe THYUYKui rpadik, 1HOAL s 11y
3 poboTH 0 3-#, a 1HO/I1 3aTPUMYIOCS O BEUOpa.

13.— Konu menemkep noBepraerbes 10 odicy? — S He gymaro, 110 BiH
MOBEPHETHCS ChOTO/IHI. BiH HIKOJIM HE MPAIOE TICIS 1T STO.

14. Mu 3aBxau NPOBOJMMO Mpe3eHTallli B KIMHATI Uil KOH(epeHIi, ajge tam
CTapIIuii MEHEHKEP 3yCTPIYAEThCS 3 MPEICTABHUKAMU HIMEIBKOI JeJeraiii, ToMy MH
npoBeaeMo ii B KimHari 205.

15. — V¥ Baiiif KoMMaHii € MOXJIUBICTh Kap €PHOTO 3pOCTaHHs? — 3BUYAIHO,

OUIBIIICTh HAIIUX CMIBPOOITHUKIB OTPUMYIOTh PETYJISIPHI MIABUILIEHHS IO CITYKOI.
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PAST SIMPLE
V2

I (you, he, she, it, we, you, they) signed, said

Did I (you, he, she, it, we, you, they) sign, say?

I (you, he, she, it, we, you, they) didn’t sign, say.

Markers: yesterday, last week (month, year), two days (weeks, months, years)
ago, in 2012.

Bunanku, konu HeooxigHo BxkuBaTH the Past Simple (Indefinite), Taki:

1) nns mepenadi [ii, sika BiOyacs B MUHYJIOMY 1 HE Ma€ HiSIKOTO BiJIHOIICHHS
JI0 TemepilHboro yacy. To0to, 1e mMoxke OyTu mneBHui (akT abo X OmHOpazoBa
3akiHueHa jais, Hanpukitaa: He died in May, 1999. Jim went to Norway three month ago.

2) I Tepenavi XpPOHOJOTIYHOTO MOPSAKY, TOOTO, sAKIIO Jii BimOyBajwcs B
MUHYJIOMY OJ[Ha 3a OJHO¥0, Hampukiaa: She came to the office, turned on the computer
and checked her emails. Somebody knocked the door and Jack stopped talking.

3) i nepeaaBaHHs Jii B MUHYJIOMY, sIka TIOBTOPIOBAJIACh, ajie Ha JaHWH MOMEHT
yKe He 37iicHIoeThes, Hanpukitaa: When | was younger, | always came to my

grandmother every Sunday. Last week Meg spent a lot of time at computer.

Exercise 1. Open the brackets using the Past Simple . Translate the sentences into
Ukrainian.

1. Ms. Sanders (come) into the office, (check) her emails and (go) straight to the
briefing.

2. We (receive) the order yesterday.

3. Our company (start) business overseas five years ago.

4. The secretary (send out) all the invoices around 3 p.m.

5. Mr. O’Brien (be) not in the office last week. He (be) on a business trip in
Houston.

6. The HR representative (go) to the job recruitment fair on Thursday.
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7. Carol (get) his promotion last month, but Stan (do) not.

8. For two years Steve (be) in charge of the IT department, then the company
(offer) him a chance to work abroad which he gladly (accept).

9. The job interview (go) quite well I think but for the last “killer” question
which (come) at the end of it.

10. I (send) the resume for an assistant book keeping position only last
Wednesday and yesterday | (get) a call from their manager. That (be) fast!

11.- What time the meeting (finish)? — About ten minutes ago. — How (be) it? — It
(be) a useless, endless discussion.

12. Where you (stay) the last time you (be) in London? — At the Radison’s. It (be)
an excellent value for the money.

13. — Why you (tell) him about my promotion? — I’'m sorry, I not (realize) it (be)
confidential.

14. — When this invoice (arrive)? — Just a few minutes ago. | (take) it from the
secretary and (put) it on your desk.

15. — Why not (say) hello to me? — I’m sorry, I not (notice) when you (come).

Exercise 2. Make up questions to the underlined words.
1. | had aterrible day yesterday.
. First, my alarm didn’t go off and I left the house with only one hour to spare.

. Then | got stuck in traffic and it took me almost an hour to get to work.

2
3
4. 1 was late of course, and my boss was mad at me.
5

. Then my computer crashed and I couldn’t check my emails.

Exercise 3. Complete the sentences using the Past Simple.

1. Usually I drive to work, but yesterday I...
2. We always have the presentations in the conference room, but yesterday...

3. Terry works at a purchasing department, but last year she...
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4. 1tis normally the sales manager who meets with the supplier, but last
Monday...

5. We usually have briefings at 8.30, but yesterday ...

6. Our boss always comes from lunch break at 1.30, but yesterday..

7. It is always Ted who meets the customers at the airport, but last Monday...

8. We usually stay at budget hotels when we go on business trips, but last
August...

9. The chief accountant always signs the invoices before the 1% of the month,
but...

10. We always get a new shipment of goods on Mondays, but...

Exercise 4. Translate the sentences into English.

1. 4 BiampaBuUB CBOE pe3lOME Ha MOCaay MEHEKepa 3 POJIaXKy JBa TUKHI TOMY.

2. Sl 3amizHuBcs Ha Opudinr. Sk yce mpoimuio?

3. — CriB oTpuMaB MiJBHUIICHHS B MUHYJIOMY Micsiii? — Tak, BiH cTaB
MTOMIYHUKOM MEHEJKepa.

4. Woro koMI’foTep 31aMaBcsi BYOPA i BiH HE 3MiT BiIPABUTH MOBITOMJICHHS.

5. Komu mu Oynu y BipsikeHi B BOCTOHI, MU 3yMUHUIIUCS B T’ ITU31PKOBOMY
roTerni.

6. Ha mouatky 80-x pokiB Emtic mo6a4nB MOTEHIIHI MOXKIHBOCTI AJIT PO3POOKH
Ta TMPOJIAXKy MEPCOHATBHIX KOMIT FOTEPIB.

/. BUKOpPUCTOBYIOUM CTaH/IaPTHI KOMIIOHEHTH, BiH 310paB CBIii MepIInit
koM ’roTep B 1983 poiii Ta 3armycTuB HOro B MPOJAaXK.

8. HoBuii BUHaxia HE MaB MIMPOKOIO MOMUTY B MOKYIIIIB, @ TAKOXK OyJIU AesiKi
po0IeMu 3 HOTO BUPOOHHUIITBOM.

9. Bararo mroneit, siki mpuAOany KOMIT I0TEP, PO3UYapOBYBAIMCS B HHOMY Yepe3

HOr0o HU3bKY AKICTh 1 BUMArajl MOBEPHYTH TPOIIi.
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FUTURE SIMPLE
Will + V1

I (he, she, it, we, you, they) will sign, say.

Will I (he, she, it, we, you, they) sign, say?

I (he, she, it, we, you, they) will not (won’t) sign, say.

Markers: tomorrow, the day after tomorrow, next day/week/month/year, tonight,
soon, in a week/month/year

Bunanku, konu notpioHo BukopuctoByBaTh the Future Simple/Indefinite:

1) mnst mepenadi oxHiel mpocToi aii B MaiioyTHpoMy: He will be 20 in June.

2) nns mepenadvi mociiioBHOCTI eBHUX 1ii B MaitOytaromy: | will call her and
tell her this news.

3) mist mepenadi MaiOyTHIX IiHd, ki OyyTh moBToproBatuck: She will watch this
movie a few times.

4) KoJAM BH XOYETEC BHCJIOBUTH CBOI NpPUIYIICHHS a00 JYMKH 3 TPHBOIY
Maii0yTHhOTO. HaliuacTinie B TakoMy BWITaJKy B)KMBAIOThCS Taki miecimosa: think,
believe, expect. | think he will call tomorrow.

5) 3a ponomororo Future Simple (Indefinite) Mu MokeMO BHCIOBHTH
MPOTMO3UIIII0, TPOXaHHs, OOIIIHKY a00 xk norposy: I’ll fire you! Don’t worry, she will
help you.

6) xosm Bu B gaHumii MOMEHT (B MOMEHT pPO3MOBH) NpUHAMAETe DIlICHHS 3
IPUBOJY CBOr0 MaiiOyTHROTO 1 0apa3y ik ioro o3Byuyere: | will order only a salad, and

you?

Exercise 1. Using the fragments, make up sentences.

1. A/manager/he/good/one day/will be.

2. The procedure/tomorrow/will explain/they/to you.

3. Even less/ with little doubt/ will spend/consumers/in coming month.
4

. Next month/will/in stock/the new goods/be.

18



5. To collect/the new technology/store and retrieve/will make it possible/almost
limitless amounts of personal information.

6. Identity cards/associated with/ will discuss/we/the main benefits.

7. Many private and public organizations/will be/a consultant/he/for.

8. Givel/will/l/business card/you/give/my/

9. She/when/today/be available/will?

10. Buy in bulk/the main group of customers/will?

11. Not/the assistant manager/be back/will/any time soon.

12. A detailed analysis/ not/this problem/require/will.

Exercise 2. Make up questions to the underlined words.

1. Intellectual capital will become basis of wealth in modern societies.

2. Kylton Electronics will launch a new entertainment system.

3. US companies will increasingly use business aircrafts to fly executives to

meetings.
4. The competition will come not only from Japan but also from Germany, Korea

and other countries.

5. If you don’t fulfill your contract obligation, we will take legal actions.

6. Consolidation in global industries will bring about many interesting research

issues.

7. Various studies will measure consumers’ attitude toward the brand.

Exercise 3. Translate these sentences into English.

1. Sl BneBHEHMI, 1110 3 YaCOM BiH CTaHE BUCOKOMPOGECIHHUM KEPIBHUKOM.
2. Hik Oyne mpaifroBat B CTpaxoBiil KOMIaHii.

3. Y upoMy polii Hallla KOMITaHis TpuaAOae HOBE OO HAHHS.

4. Biu Oyne BIANOBIIATH 3a TOCTA4aHHS TOBAPIB JIJII MEPEKI TIIEPMAPKETIB.
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5. ToproBenbHuil spMapok OyzAe MPOXOAUTH 3 5 10 16 YepBHS IBOTO
POKY.

6. Mu He miANUIIeMo KOHTPAKT, SKIIO YCi HEOOX1IHI JOKYMEHTH He
OyyTh B HasIBHOCTI.

7. Mu no3HailoMuMocs 13 mpeCTaBHUKAaMU KOMIMaHii [HTepkoM Ha
BHUCTAaBIIl KOMIT IOTEPHOI TEXHIKH.

8. TlocTtadanbHUK BiAMPAaBUTH TOBAP SK TUIBKH OTPUMAE TIEPEIOILIATY.

9. Buxia 3 kpu3u 0y/1e HEeMOXKJIIMBUM 0€3 CTPYKTYPHOI IIepeOy10BH
€KOHOMIKH.

10. 111 3akoHOAaBY1 aKTH IPHUCKOPSATHh PUHKOBI pedhopm
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PAST PROGRESSIVE
Was/were + V ing

I (he, she, it) was doing

We (you, they) were doing

Was | (he, she, it) doing? I (he, she, it) was not doing Were we

(you, they) doing? We (you, they) were not doing Markers:

from...to, while, the whole evening/day, all day long Bunanxu,

y sikux motpioHo BxkuBaTH The Past Progressive tense:

1) KoJM MOTPIOHO ONMHUCATH TPUBATY Jif0, IKa Maja Miciie B MUHyJoMy. Ham He
000B’s13KOBO 3HATH, CKIJIbKU Yacy BOHA TpUBaja, MPOTE MU MOBUHHI OyTH BIIEBHEHI, IO
BOHA BIJI0yBaJIacs caMe B IaHU MOMEHT, TOMY B PEUEHHI 3a3HAYA€THCSA TOYHMI Yac,
a0o mpuCyTHs iHIIa Jisi, BupakeHa B Past Simple: When | came, Jack was talking on the
phone.

2) KO SIKach TPUBAJIA Jisl B MUHYJIOMY IEPEPUBAETHCS 1HIIOK €0 (YacTie
KopoTkor). L{s TpuBama mis BkuBaeTbcs B uaci the Past Progressive, a nis, ska ii
nepepBania — B the Past Simple, npu npomy B pedeHHi 1i i OB’ S3YIOTHCSI Mik COOOFO
3a gomoMoror as ta when. Den was working at his presentation when his laptop
crashed.

3) KoaM KidbKa i y MHHYJIOMY BiOyBalOTBCSA OJHOYACHO, NPU IHOMY
BukopuctoByethesi cioBo while: Jill was looking through the invoices while | was
talking to a customer.

4) xomu MU omMcyeMo atMmocdepy, sSKa CYMpPOBOPKYE OCHOBHY IO, a TaKOX
AKIIO MU IIEPEIaEMO CBOE HEraTWBHE CTaBJICHHs 10 XapakKTepy IIEBHOI JIOJAWHU 4M 11

nosexinku: The boy was always playing tricks on his younger brother.

Exercise 1. Open the brackets using the Past Progressive. Translate them into
Ukrainian.
1. Yesterday at 6 Jim (drive) to the airport to meet the client.
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When | came to the office, Lynn (look through) the contract.

| ('sit) at a meeting when my cell phone suddenly rang.

While Claire (prepare) the presentation, Ted (show) the customer around.
We (look) for the supplier’s phone number all day yesterday.

At two p.m. Sarah (try) to make a deal with the distributor.

While Stan (look) for the invoice, | (keep) the customer on the line.

Jim (prepare) the contract papers while Josh (have) lunch in the cafeteria.

© © N o gk~ w DN

I not (gossip) with Amy when you came, we (discuss) a serious problem.

10. Where you (stay) during your visit to Oslo?

Exercise 2. Open the brackets using the Past Progressive or the Past Simple.
Translate them into Ukrainian.

1. Who (do) my job while I (be) in hospital?

2. He (type) the invoice when his computer suddenly (crash).

3. —What you (do) at 5 yesterday? | (call) you several times but you not
(answer). — Oh, | (be) still at the meeting. We (have) the presentation.

4. — 1 amsorry | (miss) the briefing yesterday. How (be) it? — It (be) quite
informative. The supplier’s representative (tell) us about a new product.

5. — During the week of conference | (stay) at Savoy. — Really? How you (like)
it?

6. Bob and I (walk) in the office when it suddenly (start) to rain.

7. —Why you not (tell) me about the memo? — When | (get) it you (talk) on the

8. When the manager (arrive), Josh (play) a video game. He is in trouble now!

9. Jill (look) for the missing invoice all day yesterday until she finally (find) it on
my table. She (be) so mad at me!

10. The sales manager (try) to make a deal with the customer all afternoon and
finally they (sign) the contrac
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Exercise 3. Make up questions to the underlined words.

1. When my boss arrived, we were working at the presentation.

. I'was talking to a client all morning.

. At 3 p.m. Mike was having lunch at the nearby bistro.

2
3
4. Kim was working at sales department last month.
5

| was taking the client to the airport when my car broke down.

Exercise 4. Translate the sentences into English.

1. bank BumiauyBaB JENO3UTH MPOTATOM JIBOX MICSIIB, aj€ TEPMIH [I1i BKe
3aBEPILEHO.

2. IleperoBopu TpuBaju TPH JiHI, aJl€ CTOPOHM TaK 1 HE JAOCATIIN JOMOBIIEHOCTI.

3. Menemxkep npe3eHTyBaB HOBI MTpaBuJjIa AisUIbHOCTI OaHKY Mij Yyac 3arajibHuX
300piB.

4. 'V uelt nepiof epkaBa NiATPUMYBalla Ta 320X0UyBaja IPUBaTHE
N1JIPUEMHUIITBO 10 MPOBEAEHHS pedopM y BIOBIIHIN Tay3l.

5. ®ipma onepyBaia KUTbKOCTSIMU CUPOBHHH Ta poO0YO0i CHUITH Y
KOPOTKOCTPOKOBHUI MEPIOI.

6. Llina mpoayKiii Ha pUHKY Tajaa e HUxK49e i 30MTKH 3pOCTaH.

7. Uepe3 eKOHOMIYHY KpU3y KOMMAaHI1 pO3TIsSAaid HOBI MMOTEHINIHHI PUHKHU.

8. IMimxmeiikepu Bce 1€ HaJaBaIM i OOrOBOPIOBAIM PI3HOMAHITHI MMPOEKTH IS
CTBOPEHHS MO3UTUBHOTO IMIJ[)Ky KOMITaHi1.

9. Miii kosiera mpairoBaB y cdepi po3apiOHOT TOPTiBII, JOKU HE BUHIIIOB HA
HEHCIIO.

10. A namarascs otpumMartu poOoTy B 1kt [T-¢hipMi, are BOHM HaHSIIM 1HIIOTO

(baxiBIrs.
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FUTURE PROGRESSIVE
Will be + Ving

| (he, she, it, we, you, they) will be working

Will | (he,she, it, we, you, they) be working?

| (he, she, it, we, you, they) will not be working

Markers: from ...till tomorrow, at this time tomorrow/next Monday

Bumnanku, y sikux notpioHo BxuBaTu Future Progressive tense:

1) skmo moTpibHO mIepenaTH Aifo, sKa Ma€ BiAOYTHUCh Y KOHKPETHHH MOMCHT B
MalOyTHbOMY, ajie TPU 1IbOMY HE BAXKIMBO, KOJM L Jis MoYajach 1 3aKIHYMIIACK.
Takuii MOMEHT MOKe OyTH BUPaXKEHHI KiIJIbKOMa CIOCO0aMHU:

- 3a JIONIOMOTI0I0 YyacoBuX Mapkepis: this time next week, this time tomorrow, at
five o’clock tomorrow, in a week / month / year. This time next Saturday we will be
playing golf. | will be walking on the beach in Miami in a week.

- iHmoro giero, onucanoro B the Present Simple: Bob will be talking to a
marketing director when you come.

- 1HIIIOIO TPUBAJIOIO JI€10, OMMCaHO0 3a gornoMororo the Present Continuous:
While my sister is playing the piano I will be writing my homework.

- SIKIIO MPUCYTHI KOHKPETHI NOCUJIAHHA Ha MallOyTHIH Yac (BUILJIMBAIOTH 3
KOHTEKCTY uM cutyailii): Good luck with your presentation. I'’ll be watching you on TV.

2) SIKIIO Jisi TPUBATHUME MPOTATOM MEBHOTO TEPioy B MAaHOYTHHOMY, MPH I[LOMY
yac Bupaxenuit tTakumu Mmapkepamu: all day (long), all day tomorrow, the whole
evening, from five till six, all summer, in June: Kate will be studying during the summer.

3) sAKIO MOTPIOHO BBIWIMBO 3alMTATH CIIBPO3MOBHHMKA PO HOro IIAaHH Ha
HalOImKYe MalOyTHE, MPU IbOMY HaM MOTPiOHO, 1100 BiH I0Ch aist Hac 3poous: Will
you be using your car in the evening? | need to take Pam to the airport.

4) KOO0 XO0YeMO IepeiaTd [0, ska, Ha Hally JyMKy, OOOB’SI3KOBO IMOBHHHA
B110yTHUCH. [IpUUnHOIO0 TaKOi BIEBHEHOCTI MOXKE OyTH MOTNEpeaHs JOMOBJICHICTh, 00 X

NPUPOIAHKI TIepeOir moii (Taka GyHKIIIS TAKOX aKTyayibHa 1 it Present Progressive):
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They won't be sending us the invoices tomorrow, they are closed on the weekends.

Exercise 1. Open the brackets using the Future Progressive Tense. Translate the

sentences into Ukrainian.

1. At this time tomorrow | (fly) to Warsaw.

2. The recruitment manager (interview) the applicants from 3 to 6 on Thursday.

3. | (prepare) for my presentation all evening tomorrow.

4. During the week of the conference Mr. Davis (stay) at Holiday Inn.

5. Tomorrow at 2 Ted (drive) to the airport.

6. Stan and Kyle (meet) with the purchasing director from 9 till 11 this
Wednesday.

7. The board (discuss) the new project during the next meeting of senior
managers.

8. We actively (invest) in the new line of production after the end of the fiscal year.

9. The negotiations (take place) in Dresden, Germany.

10. The election campaign (go on) until March 14.

11. The Briggs Electronics (demonstrate) the new product at the Expo 2015.

12. T (make) my presentation at the next students’ conference.

13. The CEO (make) a speech at the plenary meeting.

14. At this time tomorrow you (lie) on the beach in Acapulco. Some people got all
the luck!

15. Everybody (work) on a computer sooner or later.

16. If you need to contact me, | (stay) at Hoffmans Hotel, room203.

17. While you are luxuriating on the beach, | (stress out) over this marketing
project.

18. — Where is Tim going to meet us? — I am sure he (wait) on the platform when

we pull into the station.
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19. If you can’t find me at the office, I probably (work) with the client in the
conference room.

20. During our next campaign we (focus) on a completely new target group.

Exercise 2. Put 2 questions to the sentences above.

Exercise 3. Working with a partner, make up a dialogue using the Future

Progressive Tense.

Exercise 4. Translate the sentences into English.

1. V neit yac 3aBTpa Mu Oyaemo jetity 10 Jloc-AHmxkenecy.

2. Ilnenapue 3acizaHHs Oy/ie IPOXOIUTH 3 IECATOI paHKY 10 TPETHOI JHS.

3. Ten 6yne nogopoxxyBatu Kanamoro npoTsrom ABOX THXKHIB HACTYITHOTO
MICSIISL.

4. Sxumo BU Maete MoTpedy B MeHI, sl OyAy 3yCcTplyaTH HAIIMX 3aMOBHUKIB y
doiie.

5. Benyui cniemianictu [T-komnanii OyayTh mepeBipsITH pe3yiabTaTH
EKCIIEPUMEHTY MPOTATOM JIBOX THIKHIB.

6. Menemxep 3 mepcoHary Oy/e IpOBOANUTH CIIBOECiTy 13 3assBHUKaMH Bij 2 110
5 3aBTPAIIHBOTO JIHS.

7. Hik Oyne cynpoBoKyBaTH Hamux roctedt 13 bapcenonu mia yac ix
nepeOyBaHHS B HAIIIOMY MICTI.

8. ®penk Oyze 3amiiaTd MEHeKepa 3 MPoAaxy, JOKU TOH Oyie Ha
JTIKapHIHOMY.

9. TIlix wac cBoro Bimpsmkenns B Tokio M-p Knapk Oy/e moxuBaTu B roTeni
XinTOH.

10. Kommawnist Autotech Oye eKkcriopTyBaTH HOBY MOJICIb aBTIBKU MPOTATOM

HACTYIHOTO POKY.
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PRESENT PERFECT
Have/has + V3 (Past Participle)

| (we, you, they) have used

He (she, it) has used

Have | (we, you, they) used? I (we, you, they) have not used

Has he (she, it) used) He (she, it) has not used

Markers: since, for, how long, ever, never, just, already, yet, lately, recently, so
far, this week/month/year

Bunanku, y skux notpiOHo BxuBatu Present Perfect tense:

1) nus momiid, o BiIOYJUCS B MUHYJIOMY, aje akTyaibHi 3apa3 (a finished past
action is relevant now), To0TO fis BitOy/acs B MUHYJIOMY, aJie Ma€ Pe3yJIbTaT ChbOTO/IHI:
They have developed a new brand of office furniture.

2) SKIO WIEThCS MPO TMEepioj 4yacy, sSIKUi TpuBae a0 choroiHi (a period of time
continuing up to the present): Calvin Klein has been one of the leading fashion
designers since the mid-1970s.

3) roBopstum nipo xxutTeBui pocix (life experiences): He has worked for a variety
of firms.

4) w4YacTo TeNepilHii JOKOHAHWA 4Yac BHUKOPHUCTOBYIOTh, MO0 TIOKa3aTh
HEOJIHOPA30BicTh (IMOBTOPIOBaHICTh) il (repeated actions), ayie He onucyrouu ii: | have
watched this movie twice already. Came TOMy yBary ciil TpPUAUIATH KOHTEKCTY
peUCHHS.

5) mxxuBaeMo Present Perfect B momaTkoBoMy BiIpi3Ky pedeHHS MiC/s TAKKX CIIiB:
when, before, after, as soon as, till, until, ans Toro, o6 nepenatu MakOyTHIO IO, KA
3aKIHYMTHCS JI0 MOYATKY Jii 3 TOJIOBHOI YacTUHU peueHHs: We'll leave when we have

finished our project.
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Exercise 1. Open the brackets using the Present Perfect .. Translate the sentences
into Ukrainian.

1. Gas prices already (fall).

2. Demand for cars and electronic gadgets (be) low this year.

3. The country (be) in crisis for over a year.

4. Japan’s success in many high-technology product markets (attract) a lot of
attention.

5. Consolidation in global industries (bring) about many interesting research
Issues, such as standartization of marketing strategy.

6. The field of international marketing (experience) much growth over the past
decade.

7. The relative decline in manufacturing does not mean that the manufacturing
sector actually (shrink).

8. Many companies (do) away with the domestic/international distinction.

9. Many countries recently (use) special measures to stimulate inflow of foreign
specialists.

10. The mildly positive economic figures in recent days at least (give) economists

cause for hope.

Exercise 2. Make up questions to the underlined words.

1. Your advice has been extremely helpful.

2. Various studies have measured consumers attitude toward the brand.

3. The economic growth that has lifted our living standards so high was fueled by

past investments.

4. The sales manager has explained all the details of the shipment to the

customer.

5. The suppliers have met with the purchasing manager this week.
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6. Ms. Kellog has already called several times to inquire about the delivery of the

goods.
7. Our customers have always been satisfied with our services.

Exercise 3. Open the brackets using the suitable tense.

1. I not (see) Mike for almost a week. | wonder where he (be).

2. Joshua not (smoke) for five days. He (try) to quit smoking.

3. —When the CEO (arrive)? — Oh, he (arrive) already? I not (know).

4. —Why Steve not (be) at the briefing? — You not (know)? He (break) his leg. —
That’s unfortunate! When it (happen)?

5. Here (be) the invoices. The chief accountant just (sign) them.

6. Come on, lets’s celebrate! Our team (win) the bid!

7. —You ever (be) on a business trip to our branch in Seattle? — Oh, yes, | (be)
there twice last year.

8. — Unfortunately, you not (reply) to our reminder notice. — What you (mean)?
We (send) you an email on Tuesday.

9. — Which company (submit) the most favorable offer? — No idea. | not (check)
with the sales manager yet.

10. — You ever (work) in a managerial capacity? — Yes, sir, | (be) an assistant

manager when I (work) for Kellog’s Electronics.

Exercise 4. Translate the sentences into English.

1. VYci noBimomienHs Bxe BianpasieHo? — Tak, cekpeTap Hajicaana iX ToguHy
TOMY.

2. Menemxkep 13 MoKy BXKe MOSICHUB YC1 JAeTalli TOCTaBKH 3aMOBHUKOBI.

3. lleit kmieHT yxe Tene@oHyBaB KiJbKa pa3iB 3 IPUBOAY TOBHOTO MOBEPHEHHS

rpoluiei 3a o0JaHaHHS.

29



4. M-p Jlxonc OyB TeHEpaJIbHUM MEHeMXepoM Kommadii Intec Oimbre
15 poxis.

5. Tu uyB? CteH 3HOBY KyIMB HOBY MaluHy. Lle Bke TpeTst MaiuHa 3a pik.

6. — Bu xonu-HeOyAb mpaioBany Ha mocaji MeHemkepa? — Tak, s OyB
MEHEIPKEpOM 13 KaJIpiB Ha CBOTH KOJIUIITHIA pOOOTI.

7. — Tu 6auuB JI>xoan ceorogui? — Hi, s1 He 6aumB ii Bxke KijabKa JHIB.
CrnojiBarocsi, BOHa HE 3aXBOpija.

8. Lle mpaBna, mo Tebe Hemo1aBHo miABUIMIN? BiTaro!

9. Menemxep 3 KaapiB Ha CHOTOAHI MPOBIB cmiBOecimy 3 OUIbII HIX
20 kagIUIaTaMU.

10. He nymaro, 1110 Hamr KJI€HT JIAIIIOB OCTATOYHOTO PillIeHHS. Y Tebe IIIe € yac

IIOTOBOPUTH 3 HUM.
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PRESENT PERFECT PROGRESSIVE
Have/has + been + Ving

| (we, you, they) have been discussing

He (she, it) has been discussing

Have | (we, you, they) been discussing?

| (we, you, they) have not been discussing

Has he (she, it) been discussing?

He (she, it) has not been discussing

Markers: for, since, how long

Bunanku, y skux notpiOno Bxuatu the Present Perfect Progressive:

1) sIKII0 11, sIKa rmovajacs B MUHYJIOMY, TPUBANa ACSIKHIA Yac 1 IPOTOBKYEThCS
3apa3: Susan has been discussing the details of the contract for two hours already.

2) BUKOPUCTOBYEMO JUIS TIepeaadi TpUBaioi Jii B MUHYJIOMY, SIKa 3aKiHYHJIACS
0e3mocepeIHbO Mepel MOYATKOM MOBIICHHS 1 B pe3yJbTaTl BIUIMHYJA Ha TENEpIIHIN
gac: She looks very sad. What have you been saying to her?

€ OIMH BHUHATOK — TENEPIlIHIM JOKOHAHO-TPUBAIUM YaCc HE BKUBAETHCA 3
JECTIOBAMH, SIKI TEpeNaloTh CTaH. Y TaKOMY BHMAAKy TMOTPIOHO BUKOPHUCTATH
tenepinmHii fokonanuit yac (Present Perfect): | have loved him since we first met.

Present Perfect ContinuOus He BXXHBa€TbCS 3 JIECIOBAMH, SIKi BHPAXKAIOTh

MOYYTTS Ta CIPUIHATTS, a TAKOX 3 TaKMMH jaieciaoBamu: to be, to belong, to consist: He

has been here since 6 o ’clock.

Exercise 1. Open the brackets using the Present Perfect Progressive Tense.
Translate the sentences into Ukrainian.

1. The board of directors (discuss) this issue for a week.

2. We (alert) our clients to this forecast for several months.

3. It seems they (talk) about the housing crisis for several months.

4. The government’s growth review (look) at issues once considered taboo.
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5. For several months we (debate) that the reported GDP data are too high and
should be revised.

6. The government (demand) greater value from government contractors.

7. The AutoPlus Inc (reduce) their prices for three consecutive months but the
sales are still down.

8. I need a break! I (put) in these numbers for three hours nonstop!

9. Hurry up! The suppliers are already here and (wait) in the conference room for
almost half an hour!

10. We successfully (do) business with your company since 2001.

Exercise 2. Make up 2 questions of your own to the sentences above.

Exercise 3. Open the brackets using the suitable tense.

1. —Where (be) my copies? Someone (mess) with my things again? — Oh, stop it,
will you? They (be) right here, where you (put) them.

2. Mr. Sanders (work) with us for three years. We (hire) him in 2012.

3. For the last thirty minutes | (try) to get through to Ms Ryan. When she (be)
available?

4. Your eyes are red and you (look) exhausted. You (work) overtime again?

5. 1 (try) to go over this review with you all morning! You just not (want) to
listen!

6. — Her Japanese is so good, it’s amazing! How long she (learn) it? — Her father
(be) Japanese, you (not) know?

7. They (argue) about it for a week and they still not (found) a solution.

8. The phone bill is enormous! Someone (make) personal calls again?

9. I (read) your report since the morning and only (go) through the first part. It’s
really confusing.

10. I know you (try) really hard lately but I still not (see) any results.
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Exercise 4. Translate the sentences into English.

1. Hama koMrmaHist BAaJIO MPaIlO€ B raiy31 KOMIT IOTEPHUX TEXHOJIOT1H MPOTATrOM
12 pokiB.

2. M-p Anamc npaifoe y BiJiIUI1 TPOJAaKy Ha rmocaji MeHemkepa 3 1999 p.

3. —IloauBuce, y Tebe manbili B 4opHUIi. — Tak, s BJKe MBroJuHN HaMararocs
3MIHUTU KapTPUDK Y TIPUHTEPI.

4. Hama ¢ipma BIano CriBmparioe 3 HalIMMU MOJIbCbKUMU nlapTHepamu 3 2005 p.

5. MeHi notpiOHa nepepsa. S BHOIIY I1i 1aH1 B KOMIT FOTEp, HE 3YITUHIIOUNCH
yKe APYTy TOJIUHY.

6. Tu myxe moOpe roBopul itaiiiicbkoro. CKITbKU TH 11 B)KE BUBYAEIIT?

7. Tu Bxe non3Bonuscs Mic K.? — Hi, 1 Hamararocs 3B’s13aTuCs 3 HEIO BXKe
M1BrOIMHH.

8. 1li xmienTH KynyroTh Hare o0maaHanHs Oiabine 10 pokis.

9. Mocnimm! M-p X. Ha Te6e Bxxe 20 XBIJINH UeKa€e B MPUIMAaIbHI.

10. Ak goBro Tu nrykaem HOBY po6oTy? To0i 11e He TomacTHiIo?
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PAST PERFECT
Had + V3

I (he, she, it, we, you, they) had done

Had I (he, she, it, we, you, they) done

I (he, she, it, we, you, they) had not done

Markers: by, already, not yet, until that day

Bumanku, y skux HeoOXinHo BxkuBatu the Past Perfect:

1) nns mosiCHEeHHS Ail, siKa Big0yJiachk J0 MIEBHOTO MOMEHTY B MUHYJIOMY.
3aJie’KHO BiJ TOTO, SIK e MOMEHT BUPKEHHUM y PEYEHHI, MU PO3JUISEMO L€ MTPaBUIIO
III€ Ha 2 BUITQJKU:

a) SIKIIO Yac BKa3aHO TOYHO. ToJli BHKOPUCTOBYETHCS CIIOBOCIOIYYCHHS Dy +
[time|, manpukmazg: | had finished my project by that time. She had sent only two emails
by 6 pm.

D) SKIIO MOMEHT y MUHYJIOMY BUP@XCHHU 1HIIOI Ai€to. Toxai e MOMEHT MH
craBuMo B uac Past Simple (Past Indefinite), ame mam’sitaemo rosoBHe — y vaci Past
Perfect moBuHHa OyTH Ta Tofis, sika BigOynacs nepmoro. Li aBi moaii 00’ €qHAIOTHCSA B
peuenHi 3a gormomororo ciis: When, after, until, before, as soon as, by the time.
[Mpuxmamu: Unfortunately the rain had not stopped before we arrived to work.

Ane! Sxmio na1i mocTtaBieHI B XPOHOJOTIYHOMY TOPSAKY, TO TOTPiOHO
BukopuctoByBatu Past Simple (Past Indefinite): | finished all work and called my
husband. — 1 3akiHumna Bcioo poOOTy 1 (MMOTIM) TOA3BOHHMJIA CBOEMY YOJIOBIKY
(xponoustoriunuit mopsgok — Past Simple); Before | called my husband I had finished all
work. — Tlepex TuM, SIK s TOA3BOHKIIA CBOEMY YOJIOBIKY, S 3aKiHYMJIA BCIO POOOTY
(mopsinok HenpaBuibHUN — Past Perfect).

2) i mepeadi Jiii, ska movajiach B MHHYJIOMY 1 IIPOAOBXKYBaJIach 10 a0o0 Iij
Jac iHIIIOTO MOMEHTY B MuHYyJoMy. [le mpaBuio mivicHe mist the Past Perfect Progresive

(Munynuit JOKOHaHHUI TPUBAIUH Yac), ajie sIK BUHATOK ICHY€ KUJIbKa CUTYalliil, KOJu
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Past Perfect mycuts 3aminuTu the Past Perfect Progressive. [Ipu nubomy 3aBxau
000B’sI3K0BO TIOBMHEH BKa3yBaTHCh KOHKPETHUH dac abo mepion:

a) B 3anepeunomy peuenni: | heard that Mary and Bob had not met since last
winter.

b) 3 miecmoBamu cTaHy, siKi HE MOXKHA BXKUBAaTH B 4acax rpymnu Progressive: to
love, to hate, to remember, to forget, to understand, to believe, to feel Ta immmi.

[Mpumitka! JliecioBa, sKi BHpakaloTh Hajdio, Hamip abo OaxkanHs to hope, to
expect, to think, to want BukopucroByroThcs B uaci Past Perfect e y Bunaaxy, ko
BOHM He 3milicHwimch, Hanpukiana: Mike had hoped you would help him. — Maiik
CIOJIIBaBCS, 110 TH HOMY JOTIOMOXEII (ajie He I0MOMIT).

C) 3 JAUHAMIYHUMH J1€CIOBaMH, SIKi MepeAaroTh JOBrorpuBany iito: to eat, to
study, to travel, to run, to write, to burn, to live, to work ra ixmri, Hanpukiazn: By the end
of the year he had learned to drive.

3) B JI0IaTKOBUX YaCTHHAX pPEYCHb, KOJM IMOTPIOHO MepeaaTh ManOyTHIO Jit0
BIIHOCHO MuUHYyJoi. [le o3Hauae, 1m0 Misi 3aBEpPIIUTHCS O TOro, SIK BiAOYIEThCS Iis
OCHOBHOTO peYcHHs. Y TaKMX PEUeHHSX 3yCTpidaroThbes ciopa: after, as soon as, until
(till), when. Yactuna 3 Past Perfect nepeknamaerscst sik fisi B MaliOyTHhOMY yaci: She
thought that she would come home as soon as she had done all her planned work. —
Bona nymana, o npuiiie 1040My K TITbKH 3pOOUTH BCIO CBOIO 3aIlJIAHOBaHY POOOTY.

4) mist HeTIpsIMOi MOBH TIpW Tiepefaui 4aciB rpynu Perfect ta Simple: Nina told
she had studied French for 3 years. (Nina told: «I have studied English for 3 years» —
.... «Present Perfect») Jacob said he had published his first article eight years before.
(He said: «I published my first article eight years ago» — ...: «Past Simple»)

Exercise 1. Open the brackets using the Past Perfect and the Past Simple Tense.
Translate them into Ukrainian.
1. Without any reason, the customer (return) the goods we (deliver).

2. Before | (can) say anything, she (hang up) the phone.
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3. When | (send) the email, (I realize) | (forget) to attach the file.

4. Their partnership (be) successful before the new competitors (appear) in the
market.

5. We already (have) two meetings with the commercial director before he (sign)
the contract.

6. The company (face) a lot of competition in France so at the beginning of the
year they (withdraw) from the market.

7. | thought we already (decide) for the name of the product.

8. The CEO finally (sign) the paper after the managers (present) their grounds.

9. Sue already (tell) the boss the news before | (get) the chance to tell him my
version,

10. I not (know) they (cancel) the meeting with the suppliers.

11. The sales team (double) the turnover by the end of the previous year.

12. My interview was a disaster. I think he (make) up his mind to say “no” before
| (arrive).

13. | had to call them because we not (know) if they already (send) us a note or
not.

14. 1 (check) with the supplier and they still not (receive) the contract.

15. The company (start) the new year well after they (survive) the crises.

Exercise 2. Link the sentences using the connectors “because”, “after”, “until”,
“but”, etc and the Past Perfect.

Model: She finished her work. She went home.

After she had finished her work, she went home.

1. Stan forgot to send the email. He was embarrassed. (because)

2. We failed to make a deal. | was very upset. (because)

3. Erica worked in human resources. Then she moved to Bristol.(after)

4. The briefing started. Then we finally arrived at the office.(after)
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5. 1 checked my email. I left the office.(after)
6. We finally signed the contract. We were very happy.(because)
7. Terry didn’t mail the report. The manager got angry at him.(because)
8. I didn’t know the real situation. Then I got up to date information. (before)
9. Dan graduated from the university. He started working in Microsoft
Corporation.(before)
10. The inspection thoroughly investigated the case. They signed the act.(after)
11. We checked in. We got the boarding passes.(after)
12. Sally passed her driving test. She bought a car. (when)
13. I didn’t go to Italy. I learned Italian. (until)
14. Ted’s wife burnt the dinner. They went out to eat. (so)

15. She made a great supper. Unfortunately | ate a large lunch. (but)

Exercise 3. Translate the sentences into English.

1. Hamr kiieHT BUMarae NoBEpHYTH oMy Ipoli 3a 00JagHaHH, 1110 MU oMY
JOCTaBWIN. TH HE 3HA€I, Y YoMy pia?

2. Sl rajgaB, 110 MU B)K€ OOTOBOPHUIIM BCi JIeTalll KOHTPAKTY.

3. Ilicns Toro, K 51 BUKJIAB CBOI MPUYMHH, MEHEDKEP HAPEIITI TOTOAUBCS 3 MOIM
PILICHHSM.

4. M-p Pogpirec TenedonyBaB y BiAII IpOAaxy, 1 BOHU J0CI HE OTPUMAJIU Halll
YeK.

5. TiM OyB ayke 3acMy4YeHHUM uepe3 Te, 110 iM HEe BAAJIOCS OTPUMATH HOBUI
KpEIuT.

6. Mu He MOTJIM HIYOT0 3pOOUTH, sl TaJlat0, BIH BUPIIIMB BIIMOBUTH HaM III€ JI0
TOrO, SIK MU NIPUNIIUIN.

7. MeHemxep 03HallOMUBCS 3 TIOSICHEHHSIMU, 110 TU HOMY HaJlicJiaB, ajie BOHU

MOT0 HE 3aJ0BOJILHUIIN.
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8. borocs, s BTpaTHB KOIiI0 paXxyHKY, Ky BU Hajanu. He moriu 6 Bu HajicaaTu
e OAHy?

9. Ha xondepenuii {on 3ycTpiB npyra, SKOro BiH He OauuB 3 YaciB HABYAHHS B
YHIBEPCUTETI.

10. ITepur Hik M-p TOMCOH cTaB reHepaIbHUM MEHEIKepoM KommaHii Freetax,

BiH OyB Mpe3ueHTOM OAHOI 3 ii Pimiit y Amownii.
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PAST PERFECT PROGRESSIVE
Had been + V ing

| (he, she, it, we, you, they) had been working.

Had | (he, she, it, we, you, they) been working?

I (he, she, it, we, you, they) had not been working.

Markers: for, since

Bunankwu, y skux notpioHo Bxkuatu Past Perfect Progressive:

1) sKIo fist, siKa 1oYajach B MUHYJIOMY, IPOJOBXKYBaJlach MPOTITOM IEBHOIO
Hepiozly, a OoTIM ¢ IIPOIJOBKYBAJIACH IIPOTATOM KOHKPCTHOI'O MOMCHTY B MUHYJIOMY,
BupaxxeHoMmy B uaci Past Simple (Past Indefinite). ¥ pedenHi nmoBuHHO OyTH BKa3aHO
TpUBAJICTH 1€l aii (3a goromoroto for um all) abo x ii moyarok (3a TOMOMOror0 Ssince):
Tom had been looking for the missing copy of the contract for two hours when we came
to the office.

2) SIKIIO [isl, sIKa 10Yajach B MHUHYJIOMY, IPOJOBXKYBAIACH MPOTATOM IIEBHOTO
nepiojy, aje 3aKiHYWJIaCh 10 KOHKPETHOIO MOMEHTY B MuHysoMmy. [lepioa, mpotsrom
SKOTO TPHMBAE JIist, MOKe He 3a3Hauatucs: At last they found the copy of the contract they
had been looking for.

BaxxnuBo 3HaTu, 110 1el Yac, K 1 1HII1 yacu rpynu Progressive, He BXKUBAETHCS 3
TaKUMU TpyHamMH J1€CIIB:

e a0OcTpakTHI giecioBa: to be, to want, to cost, to seem, to need, to care, to
contain etc.;

e jiecioBa BiacHoOCTI: t0 possess, to own, to belong;

e niecioBa emorii: to like, to love, to hate, to dislike, to fear, to envy, to mind
etc.;

e 3MmilaHi giecioBa: to appear, to feel, to have, to hear, to look, to see, to weigh

etc.
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Takox the Past Perfect Progressive myke mano 3ycTpidaeTbcsi B 3alepeuHux
peueHHSX. Y IMX JBOX BHIIaJKaxX HOro MO)KHA 3aMIHMTH 3a gomomororo Past Perfect
(Munysoro 10KOHaHOTO 4acy).

Jlo1aTKoBO:

- the Past Perfect BukopucToBy€eThCS U1 TOTO, 100 IPOCTO MOBIAOMUTH (DAKT:
Maggie suddenly realized she had travelled for a month already.

-the Past Perfect Progressive BxxuBaemo, mo0 miaKpECIUTH TPOAOBXKYBaHICTh Mii:
Maggie suddenly realized she had been travelling for a month already without seeing

her husband.

Past Perfect Progressive vs Past Progressive

MuHyIMi TOKOHAHWH TPUBAIHMK Yac 4acTo IUTYyTalOTh 3 iHImM 4acoMm —the Past
Progressive (MuHynuii TpuBajiMii dYac), MO0 HE JWBHO, OCKUIBKM BOHH OOHjBa
BUPAXAIOTh TPUBATY 10 B MUHYJIOMY. OCh K IOTPIOHO TX PO3PI3HSATH:

- the Past Progressive BUKOPUCTOBYIOTh TOJI1, KOJIU MPOJIOBKYBAHICTD JIii HE
3a3HaueHo: Don was talking with the supplier when | called him.

-the Past Perfect Progressive BikuBaeMo, SKIIO 3a3HAYCHO IIEPiOA, MPOTATOM
skoro TpuBana nisg. Came TpUBaJICTh Aii BKa3ye HaM Ha Te, LI0 32 LEH yac yxe
JOCATHYTO TIEBHOTO PE3yNbTaTy, a 1€ 1 € CYTTIO BCiX JOKOHaHMX 4aciB: Don had been

talking with the supplier for half an hour when | called him.

Exercise 1. Choose the Past Perfect or the Past Perfect Progressive.

1. When we arrived the film (start).

2. She (work) in that company for
twenty years when she was made redundant.

3. | felt ill because | (drink) six cups of
coffee.

4.1 (study) all day, so | was tired.
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5. How long (you / live) in London when

your daughter was born?

6. When | arrived at the airport | realized |

(forget) my passport.

7.1 (break) my ankle, so I couldn’t go
skiing last year.

8. She (study) English for three years
when she took the exam.

9.1 (run), so | was hot and tired.

10. I didn’t go to the class because I (not

/ do) my homework.

Exercise 2. Write two different sentences that tell how long each situation lasted.
Use the Past Perfect Progressive with for and since and simple past time clauses with
when.

Model: Elena worked from 1992 to 1994. Then she went back to school. When
Elena went back to school, she had been working for two years.

When Elena went back to school in 1994, she had been working since 1992.

1. Brigitte began to work at C & M in 1997. Her fiancé joined the company in
1999.

2. The chicken started baking at 5:30. The electricity went off at 5:45.

3. Lisa went to sleep at 11:00 P.M. The phone woke her up at 2:00 A.M.

4. Paulo and Celia started dating in 1998. They got married in 2000.

5. Kate studied law from 1996 to 2002. She graduated from law school in 2002.

6. Carlos lived in Mexico City from 2007 to 2014. He moved to Paris in 2014.

7. Eric started taking piano lessons in January of 2000. He gave his first recital in

July of that year.
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tired.

Exercise 3. Read the situations and make sentences from the words in brackets.

1. | was very tired when | arrived home.

(I /' work / hard all day) I had been working hard all day.

2. The two boys came into the house. They had a football and they were both very

(they / play / football)

3. There was nobody in the room but there was a smell of cigarettes.

(somebody / smoke / in the room)

4. Ann woke up in the middle of the night. She was frightened and didn't know

where she was.

off.

(she / dream)

5. When | got home, Randy was sitting in front of the TV. He had just turned it

(he / watch / TV)

Exercise 4. Choose the correct answer.

1. They felt tired that morning because they (drive) all night.
1) were driving

2) had been driving

3) had driven

2. The village was deserted for years when we first (visit) it.
1) had visited

2) visited

3) had been visiting
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3. My eyes ached because | (read) for three hours.

1) was reading
2) had been reading
3) had read

4. The children were filthy. They (play) in the garden, and they were covered with
mud.

1) were playing

2) had been playing

3) played

5. 1 was never nervous. | never (play) against her before and I didn’t know how good

she was.

1) had never played

2) played

3) had been playing

6. Donald excelled himself as a cook. He (cook) a wonderful Spanish dish.

1) cooked

2) had been cooking

3) had cooked

7. James was very busy. He (work) in the kitchen all morning.

1) was working

2) had been working

3) worked

8. John repaired it because he (do) it before.

1) did

2) had been doing

3) had done
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Exercise 5. Translate the following sentences into English.

1. Sk JOBI'O BHU YCKaJIN Ha IMOMIYHHKA MCHCIZKEpa A0 TOTO 49acy, sIK BIH
MPUUAIIIOB?

2. Hik my»e BTOMHBCS, TOMY 1110 MPaIfOBaB MOHAAHOPMOBO LI THK/ICHb.

3. Komnu Hik npuiimoB Ha po6oTy, HOro o4i Oy 4epBOHUMHU; 51 BIEBHEHUH, BIH

3HOBY I'paB Y KOMII' FOTE€pHI ITpH 1Ty Hid.

4. JlaHa BHOCWJIA JIaH1 IO KOMII FOT€pa IMPOTITOM ITIBIOJIWHH, KOJIHM BiH
3HEHAIIbKa 3JTaMaBCs.

5. Merri mpekpacHoO po3ymisia Bcl mpoOsieMu KOMIaHii, OCKUIbKH BOHA
mpaifroBasia B Hiii 3 yacy il 3aCHyBaHHS.

6. Kouu s yBiiioB B odic, MEHEHKep BIJIKJIAB Marepu, Kl BiH YUTaB, 1
MOMPOCUB MEHE CICTH.

7. Y koH]epeH1-3am OyB 3amax AUMy. XTOCh TOYHO TaM MaJIUB.

8. Sk moBro Bu Bke mparroBaiu y Bigaii IT mo Toro gacy, sk M-p Hesin
MpUETHABCS 10 Bac?

9. Hamra koman/ia mparfroBaia HaJl IIMM MPOEKTOM BKe MIBPOKY, 10 TOTO SIK HOTO
BUPIIIUINA 3aKPUTH.

10. S mykaB KOHTaKTHY 1H(OpMAIlit0 KITIEHTA MIBrOAUHH, MEPIT HIXK 3PO3YMIB,

110 BiH 3aJIMIIKB 1i CEKpeTapeBi.
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FUTURE PERFECT
Will have +V3

I (he, she, it, we, you, they) have been working.

Have I (he, she, it, we, you, they) been working?

I (he, she, it, we, you, they) have not been working.

Markers: by, by that time.

Bunankw, y skux HeoOximgHo BxxuBatu the Future Perfect :

1) s BUpaKeHHsI MalOyTHBOT i1, 1Ka TOBUHHA 3aKIHYUTUCH 0 KOHKPETHOTO
MOMEHTY B MallOyTHbOMY. ICHY€ KiIbKa Bapi1aHTIB BUPAKEHHS LIbOTO MOMEHTY:

a) oOcTaBMHaMH 4acy, SIKi OUIbII-MEHII TOYHO BKa3ylOThb HAa TOM MOMEHT, /IO
SKOTO JIisl TOBUHHA 3aKIHUUTUCK: by sunset by Saturday by then by three o’clock by the
end of the year by that time. ITpuxnaau: We will have covered 150 miles by noon.

b) iHmor MalOyTHBOIO Ii€r0, sika BHpaxkaeTbcs B Present Simple (Present
Indefinite). k1o peyeHHs: po3MOBIIHE, TO Aisl, BUPAXKEHA TEMEPIIIHIM IPOCTUM YacOoM,
Moske mounHatuck 3i ciiB: before abo when: | will have sent all the emails when you
leave. YV 3anepevHnx pedeHHSX MOKHA BUKOPUCTOBYBATH CiioBa until abo till: I won't
have finished my speech till you agree with me.

C) fAKII0O HaM 1 TaK 3pO3YyMiJ0, IO WIACThCA MPO MaiOyTHE, TOOTO MOMEHT
BUPKCHHUI HE MPSMOI0 BKa3iBKOIO, a cutyariero abo kontexcroMm: All year! Everyone
will have forgotten me!

2) 1t QYHKIIIS TOCUTh HE3BHUYHA 1 HEMA€E BIHOIICHHS 110 MOJIH Y MalOyTHROMY
yaci. Y npomy Bunajaky the Future Perfect ciyxuth 11 nepeaadi MUHYIIOT IPUTYIICHOT
i1 Ta BKUBAETHCSA SIK aHAJIOT KOHCTPYKIiT «must + Perfect Infinitive». V nepeknani mu
OTPUMYEMO «...CKOpillI 3a Bce...» abo «...HWMOBIpHO...». — Your readers will have
noticed your negative attitude to racism. — Bami untaui cKOpilI 3a BCe TOMITHIIM Ballle

HCTATUBHEC CTAaBJICHHA 1O paCu3My.
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Exercise 1. Open the brackets using the Future Perfect.

Model: He (to pack) the suitcase by the evening. He will have packed the suitcase
by the evening.

1. Rose (to repair) her car next week.

2. We (to close) the deal by 10 o'clock.

3. Sheela (to visit) Paris by the end of next year.

4. 1 (to finish) the presentation by 6.

5. Sam (to leave) for Madrid by next week.

6. The sales manager (to discuss) the details of the next shipment with the buyer’s
representatives by tonight.

7. When Gregg calls me, | (to think) about his proposal.

8. By Friday the sales department (to receive) all the necessary invoices.

8. Our team (to finish) the project by this time tomorrow.

9. By this time next month Ralf (to get) his promotion..

10. If we can do that - then we (to fulfill) our mission.

11. You (to polish) your English by the time you (to come) back from the U.S.

12. Mr Gomez (to learn) enough Chinese to be able to communicate before he (to
move) to Beijing.

13. Mr. Gobbs (to be) our leading sales manager for 15 years by the time he (to
retire).

14. | am sure we (to complete) the project before the deadline.

15. Chuck travels a lot! At this rate he (to visit) every country in the world by the
time he (be) forty!

16. By the time we get to Chicago tonight we (to drive) more than 300 miles. We
(be) exhausted!

17. By the time | move I (to be) with this company for almost 5 years. I think it’s

time for a change.
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18. Next month you (have) this car for ten years. Isn’t it time to start looking for a
new one?

19. It’s useless to call the manager. It’s almost 7 pm, I am sure he (to leave) by
NOw.

20. They (to ship) already the goods by the time they (get) our extended order.

Exercise 2. Make up questions to the sentences above.

Exercise 3. Translate the following sentences into English.

1. Kim cnioziiBa€eThes, 110 OTPUMAE MiABUIIEHHS JI0 KIHIIS POKY.

2. Mu BnieBHEHI, IO YKJIAAEMO YTOIY 10 KiHIISI poOOYOTO JTHSL.

3. Mu MokeMO He MOCIIIIATH, BIH YK€ 3aKIHUUTh MPE3CHTAIIII0 10 TOTO Yacy, siK
MH IPUIAEMO.

4. Jlo Toro 4acy, ik MeHeKep 3 KaapiB ToO1 3aTenedoHye, TH BKE 0OMIPKYEI
HOTO MPOMO3UIIIIO.

5. Tu ragaem Maiik yxe mizie 0 TOro 4acy, ik Mu Homy 3areneonyemo?

6. Bin tak 6araro mogopoxxye! Bin 00’ i131uTh MIBCBITY 10 TOTO Yacy, K HOMY
BUNIOBHUTHCS 30.

7. He xBumoiitecs! I BneBHEHUH, 10 10 KIHIIS TUXKHS MU OTPUMAEMO BCIO
HEOOX1IHY 1H(POpPMALIIIO

8. V 1eii yac HaCTYmMHOTO POKY BT IHPOPMATUKH TEpeiie B HOBY OyIiBIIIO.

9. Inp mBuame! SIKmo MU He MOKBAMMMOCH, JTTAK MONETHTH 0 TOTO Yacy, sIK MU
J011IEMO 10 aepomopTy.

10. ®penk 3HOBY 3MIHUB POOOTY. I3 TaKOIO MIBUIKICTIO BiH MMOMIHSE BXKE TPH

poOOTH 10 KIHIISI POKY.
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FUTURE PERFECT PROGRESSIVE
Will have been + V ing

| (he, she, it, we, you, they) will have been working.

Will | (he, she, it, we, you, they) have been working?

| (he, she, it, we, you, they) will not have been working.

Markers: since, by, when, for

Yac Future Perfect Progressive MoxHa BXXHMBATH JIUIIIE B OJJHOMY BUMAAKY: SIKIIO
MOTPIOHO oOmMHMCaTH [0, SKa Ma€ I0YaTUCh y MalOyTHROMY Ta IIPOJIOBXKYBATHCS
MPOTSTOM JIESIKOTO MEePIoy Yacy ax J0 MEeBHOIO MOMEHTY (4acy, at) ado 1HIIO01 moii
y MailOyTHBOMY.

VY peueHH] MOBUHHO OyTH BKa3aHO OOOB’S3KOBO MOYATOK OCHOBHOI MOJIi; Yac
TPUBAJIOCTI OCHOBHOI Jii; MOMEHT/TIOAISA, O SKOI OCHOBHA JIisl TIOBUHHA TpUBAaTH ab0
OyJib-sika KOMOIHAI[IS [INX €JIEMEHTIB, K1 Ha3UBAIOTHCSI OOCTaBUHAMH Yacy.

BaxunBo 3HaTH, MO 111 0OCTaBUHU MOXYTh MaTH Yy CBOEMY CKJIaJl Taki CJIOBa:
«since», «for», «when» ta «by». Ix cmin BUKOpHucTOBYBaTH mepes BIAacHE O3HAYEHHAM
yacy 3aJIeKHO caMme B1J BUY 4Yacy, PO SIKUU HAEThCS B PEUCHHI:

- SIKIIIO B1JIOMO KOHKPETHUM Yac, KOJIM MO/Iisl TOYHEThCS, HAPUKIIA/I, PIK, MICSIIb,
JICHb TOIIIO, TO i BxuBaTH «since»: She will have been living in Poland since 2015.

- AKIIO B1JIOMO KOHKPETHUH Yac, 10 SIKOr0 MO/l Ma€ TPUBATH, HAPUKIIA, PIK,
Mics1lb, I€Hb TOIIO, TO ¢ BikuBatu «by»: Bob will have been working at the plant for
30 years by the 2nd of May, 2016.

- SKIIO Yac, J0 SIKOTO TOJIisl Ma€ TPUBATH, BUPAKCHHH 1HIIIOIO TOJIE€0, TO BOHA
OTHCYETHCA 32 JOTIOMOTOIO TTPOCTOrO peueHHs. e mpocTe pedeHHsT Ma€ MOYMHATHUCH 31
ciiB «when» abo «by» («by the time») ta 6yru ommcanum y Present Simple (Present
Indefinite) / Tenepimmii npoctuii (Heo3nauenuit) wac: Maggie will have been working
at that company for a year when it finally closes.

- SIKIIIO HEOOX1/THO OMMCATH Yac TPUBAHHS MOJ11, HAIPUKIIAJ, 5 TOAUH YU 2 JIHI, TO

BxxuBaemo «fory: Stan will have been playing football for five years.
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Exercise 1. Open the brackets using the Future Perfect Progressive.

1) I hear you are going to retire next month? For how many years (to work) here
by that time?

2) By 8 o'clock we (to surf) the net for five hours.

3) By the end of next month we (to live) in this city for ten years.

4) By the end of this day Dolly (to design) this fancy dress for seven hours.

5) Ted (to work) as an attorney for twenty years by the end of March?

6) Jack and Alison (to build) their house for a year by Easter?

7) My parents (to run) this café for six years by next September.

8) Delia (not study) long enough to qualify for this position..

9) By 3 o'clock/the students (to write) the test for two hours and a half.

10) By next Friday Henry (to train) for the competition for ten months.

11) By the 25th of December Marianne (to work) on this project for six months.

12) By Saturday, Fred (to remodel) his house for two weeks.

13) We (to study) marketing for a year by the end of the academic year.

14) By the beginning of April Mr. Rodrigez (to work) as the General Manager of
this corporation for 15 years..

15) ... they ... (to work) together for ten years by the end of May? — Yes, they ...

16) ... Nick ... (to train) for four hours by 6 o'clock? — No, he ... .

17) By 5 o'clock Jessica (to sit) at the manager's office for three hours.

18) By 12 o'clock the jury (to deliberate) for two hours.

19) In July Mike (to try) to find a job for half a year.

20) By 6 2015 you (live) in this country long enough to participate in election.

Exercise 2. Translate the following sentences into English.
1. Ha nepiie 4nciio HaCTyIHOTO MiCsIIs BiAAUT Oye MpalfoBaTH HaJ 1M

MIPOEKTOM YK€ MIBPOKY.
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2. Mepi TiapKH-HO nepen3BoHuIa. Bona Oyzae Tyt o 5-i1. Ha Toif yac, sk BoHa
npuize, MU Ha Hei Oy/1IeMO YeKaTH BKeE 2 TOJIMHHU.

3. Ha Toit yac, six Peit e Ha neHcito, BiH Oy/ie mpaitoBaTy B Halmii gipmi 25
POKIiB.

4. Illactuthk T061! Ha 1ie#i yac y m’ITHUILIIO TH BxKe Oyaemr ryisaTu [lapuxeMm yxe
ITBJIHS.

5. Konu Bonu noinyTh A0 Ynkaro, BOHU OYyTh IXaTU MAIIMHOIO BXKE 6 TOIMH.
V4BIIsit0, sSIK BOHU BTOMJISITHCS !

6. Sx mBuako muHe yac! Ha PiznBo mu Oyaemo sxutu B ITamii Bxxe 5 pokiB.

/. Konu Hapemiti Oyze BIAPEMOHTOBAaHO MO0 MalinHy? Ha HacTynHuii
MOHEIJIOK B Oy/IeTe HaJl HEIO MPAIIOBATH BXKE 2 THKHI.

8. Ha Toii yac, sk Ixum noine a0 [lekiny, BiH Oye BUBYATH KUTAHCHKY BXKE 2
poKu. Sl BIeBHEHUH, BIH YIIOPAETHCS 3 IEPETOBOPAMHU.

9. Ha kiHenp m’STOT0 Kypcy MU OyJIeMO BUBUATH €KOHOMIKY BiKe 4 pOKHU.

10. Ha HoBwmi1 pik BoHU OyAyTh IEpepoOIATH KOH(EpEHII-3a1 BXKe 3 MICHAILII.

CnogiBarocsi, BOHM CKOpPO 3aBEpIIaTh.
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PASSIVE VOICE

Be + V3

| am asked

You, we, they are asked

He, she, it is asked

BxkuBanHsa popM MacUBHOIO CTaHY

Peuennst 3 miecnoBoM-mpucynkoM y (opmi MacHMBHOIO CTaHy BXKHBAIOTHCS B
aHTIIMCBKIA MOB1I (K 1 B YKpaiHCBKiM) TOMdi, KOJM TOJIOBHUH IHTEpeC IS
CIIBPO3MOBHHKIB CTAHOBHUTH 0c00a abo MpeaMeT, Ha sIK1 cipsAMoBaHa ais (00’ eKT 1ii), a
HE TOH, XTO BUKOHYE J110 (CyO’€KT Aii), IK y pEUEHHSX 3 JIIECTOBOM Y OpPMI aKTUBHOTO
crany. lle o3Hauae, 1m0 MiAMET BUCTyMHae HE SIK CyO’€KT Aii, a sSIK 00’€KT, il SKOTro
BHPa)XEHO JII€CIIOBOM, III0 BUCTYIIAE€ B ITACHBHOMY CTaHi. Passive V0ice n1eMoHCTpye, 1o
JrouHa a00 sika-HeOyAb pid, 10 BUCTYIIAE MIJAMETOM Y PEUYEHHI, BIIUyBa€ 110 Ha COOl.
ToOTO mUTaHHS CTAaBUTHCS HE XMO W0 pobums?, a wo pooumscst Hao xum | yum?

3a3Buuaii Passive V0iCe€ BUKOPUCTOBYETHCS y BHIIQJKaX, KOJIU CyO’€KT, IO
BUKOHY€E JIi10, HEBIMOMUN a00 HE € BaXJIMBUM YU aKTyallbHUM. SIKIo cy0’ekT Ail
BIJIOMHMIA, TO TIEpe]l HUM CTaBUThCs yacTka by. Hanpukan:

Once a week, the house is cleaned by Tom. — Pasz na muoswcoenv Tom npubupac
0YOUHOK.

VY pedeHHsX 3 MaCUBHUM CTaHOM 00’ €KT A1l BUpAKAeThCs MIAMETOM, a CyO’ €KT aii
a00 30BCIM HE 3raayeTbcs, ab0 BHUPAXKAETbCS MPUHMEHHUKOBHM JTOJATKOM 3
npuiiMeHHrKaMu by a6o with.

[Tpuknaau peyeHs 3 Ai€CIOBOM y GOpMi MACUBHOTO CTaHY, B SIKUX CyO’€KT il HE
BUPAKECHUN:

Football is played all over the world.

The wounded were flown to hospital.

| am told you're an excellent chess-player.
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PedyeHHsiM Takoro THIly B YKpaiHCHKii MOBI1 3a3BHYail BiMOBIJAIOTH HEO3HAUYEHO-
ocoboBi peueHHs (V pymbon eparoms y ecoomy cgimi. Ilopanenux nimaxkom 8ionpasuiu

00 eocnimanio. Meni 2ogopunu, wo 8u 4y0o8uil waxicm).

There are several times when the passive voice is useful, and usually the decision has to do
with the "doer" (agent) or the "receiver" of the action. For example, we use the passive when:

1. we want to emphasize the receiver of the action:

« President Kennedy was killed by Lee Harvey Oswald. (Lee Harvey Oswald
killed President Kennedy).

2. we don't know who did the action (the agent):

« My credit card has been stolen. (Somebody has stolen my credit card).

3. we think the agent is not important or interesting:

« Our office is being remodeled. (XYZ Company is remodeling our house).

4. the agent is obvious:

« | am paid weekly. (My company pays me weekly).

5. we are making general statements or announcements:

o Passengers are reminded to fasten their seatbeltsto

(The Captain reminds passengers to fasten their seatbelts).

6. the agent is everyone:

« The emergency services can be called by dialing 999. (The public can call the
emergency services by dialing 999).

7. we are writing formal or scientific texts:

« Potassium was added and mixed in. The solution was heated to 80°C and then
allowed to cool. (The technician added potassium and mixed it in. The technician heated
the solution to 80°C and then allowed it to cool).

8. we want to avoid responsibility for our own actions (typically found in
government reports):

« Mistakes were made and unfortunately never rectified. ( The Prime Minister
made mistakes and unfortunately never rectified them)
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PRESENT, PAST, FUTURE SIMPLE PASSIVE
| am asked
You, we, they are asked
He, she, it is asked
I (he, she, it) was asked
We (you, they) were asked
I (he, she, it, we, you, they) will be asked

Exercise 1. Make up questions to the following sentences.
The manager is informed about your decision.

The manager was informed about your decision.

The manager will be informed about your decision.
The invoices are sent on Tuesday.

The invoices were sent on Tuesday.

The invoices will be sent on Tuesday.

The check is in the mail.

The check was in the mail.

© © N oo g &~ w -

The check will be in the mail.

Exercise 2. Open the brackets using the Present Simple Passive.
. Management (need) whenever people work together in an organization.
. Steel loses its value when it (store) for a long period of time.

. Perishable goods (offer) for sale as quickly as possible.
. Many personal wants (satisfy) indifferent ways.

. Better results (expect) soon.

1
2
3
4. Demand is inelastic when a good (regard) as a basic necessity.
3)
6
7. Our employees (pay) weekly.

8

. L really (irritate) by your manners!
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9.

The boss always (inform) about all the changes going on in the company.

10. The invoices always (mail) on Monday.

Exercise 3. Open the brackets using the Past Simple Passive.
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Only 20 percent of the labor market (employ) in manufacturing.

The turnover increased when prices (low).

My car (break in) last week and my laptop (steal).

Josh (advise) to be more tolerant at the last meeting.

The meeting (attend) by sales representatives from all the regions.

The invoice (send) to you by my assistant last Friday.

Ms. Hernandez (invited) to explain her reasons for making the changes.

A current account (open) on May thh in the name of Will Sommers & Partners.
In 2012 the tax rate (reduce) based on double taxation treaty.

10. When (install) the new software?

Exercise 4. Open the brackets using the Future Simple Passive.

6.

1. A new product (form) on the basis of the business.
2. The necessary papers (prepare) for the meeting.

3.
4
5

The research analysis of the data (describe) in the annual report.

. The greatest care (give) to packing, as any damage in transit will cause us heavy loss.

. The goods (pack) and ready for dispatch by the end of the business day.

A great number of innovations and adaptations (design, produce, market) by

small business.

7.
8.
9.

The current problem (discuss) by the management next week.
The decision (announce) by the committee during the briefing on Thursday.

You (inform) of the Board of Directors’ decision in written no later than

March 15",
10. All the applications (process) shortly.
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Exercise 5. Change the sentences from active into passive.
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They sent all the emails yesterday.

I will tell you all the details tomorrow.

We will inform them about our decision in writing.
They invited Tracy to the meeting on Friday.

We always mail out the checks on Monday.

They packed and sent the goods yesterday.

We expect better results very soon

We will meet the Polish delegation at the airport.

No one can explain this phenomenon so far.

10. They analyzed the data in the recent report.

Exercise 6. Translate the sentences into English.

1.

['muboka Kpu3a KpaiHW YCKJIQJHIOETHCS BIUIMBOM CBITOBOI (PIHAHCOBO-

€KOHOMIYHOI KPU3H.

2.
3.

KopoTKOCTpOKOBI KpeAUTH HAJAIOTHCS HE OLIBII HI’K HA TPU POKH.

[e#t paxyHOK OYB IMPOKO BUKOPUCTAHMM /7151 )iHAHCYBAHHS SIK €KCTIOPTHHX,

TaK 1 IMIOPTHUX OIEepaliii.

4.
S.
6.
7.

Hoguii mpoekT Oyae 00roBopeHo, MpoaHali30BaHO i MEePEBIPEHO.
Kpenut Oyno HagaHo JuIe Ha OJUH PIK.
MicuieBa Biasia Oysa 3aiqydeHa 0 BEICHHs TOPTIBEIbHUX OTIEpPAIliif.

[Toxa3nuk BBII BUKOpUCTOBYETHCS JIs1 OLIIHKH PI1BHSI €KOHOMIYHOTO

PO3BUTKY.

8.

[TocTauanbHuku OyAyTh MPOiHGOPMOBaHI MO0 OCTATOYHOTO CTPOKY

ITOCTAaBOK.

9.

Mu gyxe crioiiBaEMOCh, IO JIOTOBIP 3 HAIITUMU 1pJIaH/ICBKUMU TTapTHEPAMH

OyJie HapeIlTI MIUCaHO.

10. 111 BucTaBKu OyJM 3arjaHOBaH1 JAJi peKJIaMyBaHHS HOBUX TOBapiB.
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PRESENT PROGRESSIVE PASSIVE.
PAST PROGRESSIVE PASSIVE

| am being examined

He (she, it) is being examined

We (you, they) are being examined

| (he, she, it) was being examined

We (you, they) were being examined

Exercise 1. Open the brackets using the Present Progressive Passive.
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The baby (feed) now.

The office (clean) now.

The car (wash) now.

A new city hall (build) in our town now.

My laptop (fix) now.

The road in front of our office (repair) now.

The emails (send) now.

The first shipment of goods (delivered) at the moment.

The details of the contract (discuss) now.

10. The invoices (sign) at the moment.

Exercise 2. Open the brackets using the Past Progressive Passive.
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The applicants for this position (interview) when our boss arrived.

When | came to the office, my computer (repair).

The hotel still (build) while we stayed there.

The details of the deal (discuss) when the light suddenly went out.

The conference room was not ready for the presentation. It (decorated) still.
We were very annoyed because the conference agenda (change) all the time.

A CEO (expect) at the headquarters.
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8. The office flowers (take care of) while we were away.
9. The manager’s office (remodel) when the accident happened there.

10. 1 (interview) by the HR representative when you called me.

Exercise 3. Change the sentences from active into passive.
1. Tam sorry, you can’t use this computer now. An IT guy is installing a new
software program now.
2. It was noisy. Nobody was listening to him.
. Does she realize that they are laughing at her?
. The waiter is serving us really fast.

. You can’t watch the video now. The mechanic is fixing the TV.

3
4
5
6. The company was developing a new project when | joined the team.
7. The briefing was in full swing. The correspondents were interviewing the participants.
8. The interpreter is translating their conversation rather well.

9. The secretary was looking through morning mail.

10. You can’t look at the new invoice yet. The secretary is still typing it.

Exercise 4. Translate the sentences into English.

KJ11€HTIB 00CITYTOBYIOTH 1yK€ IIBHUJKO.

KitieHTIB 00CIyroByBain Ay>Ke NIBUIKO.

JleTasi KOHTPaKTy OOTOBOPIOIOTHCS 3apa3s.

JleTasi KOHTPaKTy OOTOBOPIOBAIIUCS, KOJIH I IPHHIIIOB 10 0dicy.

3 MNPCTCHACHTOM Ha 110 IMoCaay 3apa3 pO3MOBJIAIOTh.

3 MNPECTCHACHTOM Ha L0 ITOCaay pO3MOBIIANIN, KOJIM MCHECIKCP IMOA3BOHNB cereTapeBi.

N o oA W N e

Jlo BCiX mpalliBHUKIB HAIIO1 KOMITaHIl CTAaBIIATHCS 3 MIOBAroxo.

8. Jlo Bcix mpaiiBHUKIB HAIIOI KOMITaHI1 CTABMJIKCS 3 TIOBAror0, KOJIU 5 TaM

IPALIOBAaB.
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PRESENT PERFECT PASSIVE
| (we. you, they) have been asked
He (she, it) has been asked

Exercise 1. Open the brackets using the Present Perfect Passive.

1. All the data (analyze) carefully.

2. Unfortunately, the market research (do) very thoroughly.

3. A whole number of international bodies (set up) recently.

4. Operation managers (employ) in service industries as well as in manufacturing
companies.

5. A tremendous shift in our economy from the production of goods to the
production of services (make).

6. Our offer to buy the building (meet) with some resistance from the local
authorities.

7. This television documentary (show) in 23 countries.

8. The domestic demand toughly (restrict) lately.

9. Cheap labor advantage somewhat (replace) by engineering expertise.

10. The international trade (make) much more straightforward.

Exercise 2. Change the sentences from active into passive.
. They have finished the project already.
. They have already informed me about the coming structural change.

. We have tried this technique many times.
. The city leaders have not addressed this problem yet.

. Have they already explained the company policy to the new recruit?

1
2
3
4. A few applicants for this position have already contacted me.
5
6
7. Unfortunately, we have made some mistakes.

8

. How many opportunities have they given him?
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9. Have they already made the first delivery?

10. Have they given him a raise recently?

Exercise 3. Translate the following sentences into English.

JlizuHr cTaB 3apa3 0ocobarBo GopMoIo (piHAHCYBaHHS.

Ha »xanb, 111 npo6siema 11e He BUpilIeHa.

MeHnemxkepa Bxke MpoiHPOPMYBaIIH 11010 HOBUX 3MiH Y IIHOBIH MOTITHIII.
51 BneBHEHUH, IO HOMY JOMTOMOIJIN B HOTO pOOOTi.

oMy 10HO 3aIpOIIOHYBAIH HOBY LIiKaBy POOOTY.

Ha m1 gaHi1 me HIKOJIM He TOCHIAIUCS.

[Ipo #toro gomnoBiakr Ha 300pax 6araTo TOBOPHUIIH.

Mene IMpucjiain JOIIOMOITH BaM.
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JIxyni Hifie He 6aunIIu MPOTATOM YChOTO THXKHSA. MOKIIMBO, BOHA 3aXBOpijia?

10. Ywm Bcl 1TOB1IOMJICHHSI BXK€E BIJIMPABICHO?
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PAST PERFECT PASSIVE

| (he, she, it, we, you, they) had been asked

Exercise 1. Open the brackets using the Past Perfect Passive.

1.

Unfortunately, we did not realize at first that a lot of mistakes (make) by the

previous management.

2.

When Ellis got into her car, she remembered that the last invoice (sign).

3. When we came to the briefing, this issue (address) already.

4. The manager came in and saw that the conference room (not clean) yet.
5. Josh told me he (not pay) for the overtime yet.

6.
7
8
9

The manager told us that the recent data (revise).

. No one informed us that the project (cancel).
. According to the HR office, over 25 applicants (turn down) for this position.

. At that point | was sure that the final decision (make) yet.

10. Qur client just told me that he (give) a full refund.

Exercise 2. Translate the following sentences into English.
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VYci getani O0yino oOroBOpeHo /10 TOTo, K 5 IPUiXaB Ha 3yCTpiy.

KitienTy moBepHyI M rpoiiil e 10 TOTo, K BIH MOCKaPKUBCH.

Toni s e He 3HAB, SKY BEJIUKY MOMUIIKY O0YJ10 3p00JICHO.

VYci noBigomiieHHs 0YyJI0 BIIMPABJICHO 10 KIHIIS pOOOYOro JHS.

VYci rporni Oyi0 OTpuMaHoO 70 BIBTOPKA.

Ham Homep O6yso npubpaHo A0 TOTO, SIK MU MPHUIXaJId IO TOTEIIO.

Komnu BiH BuiiioB 3 oicy, BiH 3rajiaB, 110 JOKYMEHT He OyB MiANMUCaHuM.
MeHemkep oBIJIOMUB HAC, 1110 TPOEKT OyJIO CKaCOBAHO.

3aMOBHUK TMOBIJJOMUB KEPIBHUIITBO, 1[0 TOBAP III€ HE OTPUMAHO.

10. S ue 3HaB, 1m0 115 TpoOIEMa BXXE BUPIIIICHA.
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FUTURE PERFECT PASSIVE

I (he, she, it, we, you, they) will have been informed

Exercise 1. Change the sentences from active into passive.

1.

They will have remodeled your office by the time you are back from your

business trip.

2.

position.
7.
8.
9.

They will have bought ten new computers by the end of the year.

3. They will have fired him by the time you finally decide to interfere.
4,
5
6

They will have installed new equipment by the end of the week.

. They will have given us the raise before summer time.

. They will have turned down our offer before we have a chance to explain our

| hope someone will have repaired my computer by the end of the day.
Don’t worry, by this time tomorrow we will have restored all the files.

He is positive he will have finished the project by October but | am not so sure.

10. We all hope that someone will have resolved this problem before the CEO

arrives.

Exercise 2. Translate the following sentences into .English

1.

Bbynaw nacka, He xBuimoitecs. Ban HoMmep Oyzie 3aMOBJIEHO HA TOH 4Yac, SIK BU

npuinere 10 bocroHa.

2.

Ha Toii uac, sik Mu 1o0epeMocst 10 IBOTO Cela, MOJIOBUHA LUISXY Oy/e BxKe

IIPOMJEHO.

3.

[lepenaiiTe Bamomy KIE€HTY, IO HA TOW Yac, SIK MU OTPUMAEMO TOBap, YEK Ha

II0 CyMYy yke Oyzie BiIIPaBIICHO.

4.

PoGoTy Han npoekToM Oyjie 3aBepIIeHO HAa TOW Yac, KOJU MOBEPHETHCS

rEHEPaJIbHUN MEHEIKED.
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5. Konu Paitan moBepHeTbCs 3 BIAIYCTKH, HOro odic yxe Oyze BIIpEeMOHTOBAHO.

6. CrmomiBarocs, 10 HA KiHEIb HACTYITHOTO THYKHS MOIO MaIliuHy Oyie
BiJJPEMOHTOBAHO.

7. borocs, o mpe3eHTallis Bxke Oy/e 3aBepilieHa Ha TOH Jac, sik MU 100epeMocs
10 odicy.

8. 4 BneBHeHwmil, mo 10 Pi3aBa TH ByKE OTPUMAENT T IBUILICHHS.

9. Skmro Hamn aaHi OpaBUIbHI, TO TEPIITY MAPTII0 TOBapy OyAe OTPUMAHO BXKE /10
MOYaTKY YKOBTHSI.

10. Cxapry kiieHTa Oy/e peTebHO PO3TISHYTO W IIPOaHaIi30BaHO 0 KiHIIA

po0O0OYOTO THIKHSI.
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